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Overview of Kent State University 
Libraries and Media Services

Eight Regional Campuses
Ashtabula Campus
East Liverpool Campus
Geauga Campus
Kent Campus
Salem Campus
Stark Campus
Trumbull Campus
Tuscarawas Campus
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Overview of Kent State University 
Libraries and Media Services

Kent Campus has the following Branch Libraries:
Architecture
Audiovisual Services
Chemistry
Fashion
Main
Map
Music
Periodicals
Rootstown Regional Depository
Stark Campus Student Center Lap Top Circulation

Overview of Kent State University 
Libraries and Media Services

Notice Production
The Kent Campus Main Library produces the 
following notices for all Circulation Points:

Bills
Overdues
Recalls
Hold Pickup Notices
Hold Cancellation Notices
Statement of Charges
Courtesy Notices
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Overview of Kent State University 
Libraries and Media Services

Notice Production
All circulation points with the exception of the 
Main Library and Audiovisual Services print the 
following notices for their library:

Local Paging Slips
OhioLINK (Inn-Reach) Paging Slips
Pickup Anywhere Paging Slips

Overview of Kent State University 
Libraries and Media Services

Notice Production
All circulation points that have the Materials 
Booking Module print the their own Booking Slips.
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History of Printing Notices at 
the Kent Campus Main Library

1992
Procomm scripts were written to produce the 
Circulation Notices produced by the Main Library 
Sunday – Thursday nights.
Scripts produced print files that were FTP’d to the 
file server.
Circulation staff used a local Windows application 
that retrieved the print files from the file server 
and printed the notices to the system printer.

History of Printing Notices at 
the Kent Campus Main Library

1995
Procomm scripts failed. 
Notices were run by the KentLINK Coordinator 
from her home Sunday – Thursday nights all year 
round.
Circulation staff used a local Windows application 
that retrieved the print files from the file server 
and printed the notices to the system printer.
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History of Printing Notices at 
the Kent Campus Main Library

August 2002
Email Notices were implemented.
The noisy, big system printers were retired.
Notices that could not be emailed or circulation 
staff did not want emailed were printed on the 
laser printer.

History of Printing Notices at 
the Kent Campus Main Library

August 2002
The Circulation staff no longer had to use the 
local Windows application. The circulation notices 
were waiting for them on the printer each 
morning.
Notices were run by the KentLINK Coordinator, 
Head of Systems and the Web Programmer from 
their homes Sunday – Thursday nights all year 
round.
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History of Printing Notices at 
the Kent Campus Main Library

2004 – Present
KentLINK Coordinator and assistants no longer 
process the notices from home Sunday –
Thursday night.
Use Auto-notices option in Millennium Circulation 
to produce the Circulation Notices 7 days per 
week 365 days per year.
Use the option of printing notice to an outside 
vendor by FTP’ing the print files created to the 
print server on our local network.

Notice Production Schedule

11:00 PM • Auto-notices run.
• Remote paging slips script runs.

1:50 AM • Files are FTP’ed to web server.
• Processing scripts are run.
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Notice Production Statistics

Notice Re-printing
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Implementing Auto Notices at 
Your Library
• Auto Notices became available with the 

Millennium Silver software release.
• Set up is required by III in order to associate 

a login that can see all auto notices that have 
been created on the system.

• A circulation option seen only by III needs to 
be set to true.

• Authorizations 351-366 need to be given to 
the appropriate staff.

Implementing Auto Notices at 
Your Library
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Implementing Auto Notices at 
Your Library

Implementing Auto Notices at 
Your Library

Steps for Creating A Notice Job
Click on the New Button.



10

Implementing Auto Notices at 
Your Library

Steps for Creating A Notice Job
Select the Notice Type

Implementing Auto Notices at 
Your Library

Steps for Creating A Notice Job
Select the location.
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Implementing Auto Notices at 
Your Library

Steps for Creating A Notice Job
Click on the Sort button.

Implementing Auto Notices at 
Your Library

Steps for Creating A Notice Job
Choose an email subject line for that notice.
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Implementing Auto Notices at 
Your Library

Steps for Creating A Notice Job
Select options under the Auto Notices Settings 
Section.

Implementing Auto Notices at 
Your Library

Steps for Creating A Notice Job
You need to decide when you will schedule this 
notice to run.
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Implementing Auto Notices at 
Your Library

Steps for Creating A Notice Job
The options presented will depend on the type of 
notice.

Implementing Auto Notices at 
Your Library

Steps for Creating A Notice Job
The options presented will depend on the type of 
notice.
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Implementing Auto Notices at 
Your Library

Steps for Creating A Notice Job
The change address option allows you to choose 
Address 1 or 2 for different patron types.

Implementing Auto Notices at 
Your Library

Steps for Creating A Notice Job
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Implementing Auto Notices at 
Your Library

Steps for Creating A Notice Job
A printer must be set.

Implementing Auto Notices at 
Your Library

Steps for Creating A Notice Job
When a local printer is selected.
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Implementing Auto Notices at 
Your Library

Steps for Creating A Notice Job
When file save is selected.

Implementing Auto Notices at 
Your Library
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Implementing Auto Notices at 
Your Library

Implementing Auto Notices at 
Your Library



18

Implementing Auto Notices at 
Your Library

Steps for Creating A Notice Job
When you want notices automatically sent to an 
outside network or vendor.
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